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Agenda

® [ntroduction and Overview

Manuals and Training:
® TAM and Checklists
® (Other Resources

ART:. Assessment Registration Tool
Scheduling and Timing

Session Preparation

Using the Administrator Portal

Using the Student Portal

Classroom Activity and Performance Tasks
Practice and Training Tests

Test Security
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Introduction

® Measured Progress, Smarter, OPI staff

® \Wonderful things about Montana Smarter
® The entire grade does not have to test at the same
time
® More than one grade can test at the same time Iin the
same room.

® Students in different grades taking different tests
(Math performance task, ELA computer adaptive,
etc.) can all test in the same room.

® |n 2015, test is adaptive unlike the fixed form of the
B field test




Managing

Overview

Expectations

Participation

Test Administrators

Online reporting
® Students who move
® Accommodations

Registration Deadlines

Other Important Sessions
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Managing Expectations

® Common Core Standards are more rigorous
® Impact of CAT on high-scoring students

® Use professional judgment
® Does a student or group of students need a break?

® Maintain a positive attitude
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Participation

Grades 3-8 and 11

Montana Accredited Schools
BIE Schools

Not included in participation

® First year in United States school LEP students do not participate in
the ELA

® Home school students
® Private non-accredited schools

* Treatment Centers and Non-accredited Correctional Facilities
® Part time enrolled students test in resident school

® Montana Youth Challenge Academy

® Job Corps
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Test Administrators

® System and school-wide training to include test
administrators, emergency substitutes, IT and data staff

® Sign in log for trainers and attendees
® Complete and keep on file
® 2015 MontCAS Test Security Guidelines

® Only certified educators employed by the system or school
may administer the test.

® Para professionals may assist within sight and sound of the
certified educator.

® Plan personnel and procedures for emergencies.
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O I . I a t.
AIM MontCAS Measured Progress | Other
Online
Reports
SMARTER: Student registration

SMARTER: Student registration for designated supports and X
accommodations

SMARTER: Students who move
SMARTER: Non standard accommodations requests X

X

X

SMARTER: Testing Irregularities X X
SMARTER: Test submission and test security agreements X

CRT: Student registration
CRT: Students who move
CRT: Double starred ** accommodations requests for general X

education students

CRT: Testing Irregularities X X

CRT: Test security agreements X
CRT ALT: Student registration X

CRT ALT: Students who move X X
CRT ALT: Double starred ** accommodations requests for

general education students

x X

CRT ALT: Testing Irregularities X X

CRT: Test security agreements X
NCSC: Student Registration X

NCSC: Students who move X X
NCSC: Testing irregularities X X

NCSC: Test security agreements xSee NCSC NOTE in
following table

All Spring 2015 Assessments: Non-participation reason
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Links to Online Reporting

Use system/school login
MontCAS Online Reports https://apps.opi.mt.gov/MontCAS/frmLogin.aspx

Smarter Non-Standard Accommodations
CRT Double Starred Accommodations
Testing Irregularities

Non Participation

OPI Assessment Contacts

Measured Progress Help Desk for Smarter and 888-792-2741 montanahelpdesk@measuredprogress.org
the CRT and CRT-AIt

Measured Progress: mtsmarter.measuredprogress.org
o Smarter Test and Test Security Agreement
o Test Submission
o ART Designated Supports and
Accommodations

W CEE N o[ (CEERNOI R R e N R AN IS AN iservices.measuredprogress.org
Security Agreement s

NCSC Test Security Agreements Test administrators and System Tests Coordinators sign the agreements
provided by NCSC. System Test Coordinators keep copies of signed
agreements on file. OPI may request copies of the agreements.
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Registration (AIM) Deadlines

® Initial registration: January 23

® Detailed information on students who move will
be provided after January.

® AIM count date: March 19.

® Enroliment and participation updates in AIM:
April 3.

NOTE: Keeping your AIM data correct and up to
_date will ensure the accurate reporting of

articipation and assessment results.*
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Other Important
Smarter Sessions

® Smarter Technology

® Smarter Accommodations

® Smarter Practice and Training Tests
® Smarter Digital Library

® MontCAS Test Security
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Manuals

® 5-6 weeks prior to first test session, assessment teams
should become familiar with the Smarter test manuals:

® Smarter TAM
® ART User Guide

® Usability, Accessibility, and Accommodations
Guidelines

® Test Security Guidelines
® MontCAS Online Reporting System User Guide




Smarter TAM

® Test Security

® General rules for testing

® CAT, Classroom Activity, Performance Task
® |nstructions for test administration

® Checklists
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Recommended Trainings for
Assessment Teams

System Test Coordinators, School

Coordinators, Administrators,

Training Location

Assessment Teams

Setting the Stage 1: Preparing for the
MontCAS 2014-2015

http:/ /www.keysurvey.com/f/689819/24
ec/

Setting the Stage 2: Accommodations
and Technology

http:/ /www.keysurvey.com/votingmodul
e/s180/£/699941/7a%b/

Setting the Stage 3: Test
Administration Manual

http:/ /www.keysurvey.com/£f/701080/22
7d/

Setting the Stage 4: Data and
Registering Students for the
MontCAS

http:/ /www.keysurvey.com/f/701081/1d
9d/

Smarter Digital Library

http:/ /www.keysurvey.com/f/709006/16f
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http://www.keysurvey.com/f/701081/1d9d/
http://www.keysurvey.com/f/709006/16f3/

Required Trainings for Test
Administrators

Test Administrators Training Location

Smarter Test Administration for Test To be posted online after the conference
Administrators

Test Security To be posted online after the conference
Data Security To be posted online after the conference
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Required Trainings for Test
Administrators

Test Administrators Training Location

Smarter Digital Library http:/ /www.keysurvey.com/f/709006/16f3/



http://www.keysurvey.com/f/709006/16f3/

ART
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What Is ART?

The ART system iIs used to:

® manage user accounts and their roles;

® maintain student information for assessments:
and

® manage assessments and test administrations.

More information can also be found in the ART
~ User Guide.
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— of scheduling test sessions

AIM and ART

® Changes to students information must be
recorded in AIM

® Updates will then be applied to ART by
Measured Progress or the State

® NOTE Exception:

® Accessibility must be entered in ART by
Systems/School.

® Verify students are entered correctly well ahead

N
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Assigning User Roles--MP

®* DA Role

® Assigned to System Test Coordinators and
superintendents by State

® System Test Coordinator must assign system
testing staff

® School Coordinators

® Test Administrators
® Digital Library




Accessing ART

istration and Registration Tools tenant B | Logout

Assessments

Select
Assessments
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Usernames and Passwords

You must have an authorized username and password in order to
log in.

Consult your state’s resources to find out how to request a user
account. Information can be found at OPI website
(nttp://opi.mt.gov/curriculum/MontCAS/#gpm1_8) or at the
Measured Progress Smarter Balanced Portal
(https:\\mtsmarter.measuredprogress.org)

You can use the same username and password to access all
other Smarter Balanced online systems to which you have access.

® Digital Library

Your login information is private and should not be shared with
anyone else, if others need access, they should obtain their own
ogin credentials. It is an irregularity to share login information

N
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Smarter

Assessment Consortium

Activate User

A

+ Password must be reset.

Please Log In

Enter your username and password to log into the Smarter Balanced
applications. After you log in, you will automatically be directed to the
application you selected.

2 measured
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Smarter Balanced Single Sigh On

e @
New Password
Minimum & characters,
including one number

Confirm

Password
Enter your new password
again

Forgot Your Password?

TT Montana Service Desk can be accessed by
phone or email: (888)792-2741 or
montanahelpdesk@measuredprogress.org



mailto:montanahelpdesk@measuredprogress.org

Logging In

~ Password
minimum & characters, including

—

f—

‘Forgot Your Password?

e

You can log in to the portal at
https:\\mtsmarter.measuredprogress.org
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Navigating ART

Home Screen

inistration and Registration Tools

Logged in as: Dawd Lopez fenant | Logout

side 10 view scheduling opbions

N
Assessments
Select Add/Modify View
Assessments Assessment Information Participation Reports
5 | L
Salett » Mt 12 AQq Assmterment Winszer Osponusmes View iummary a~g dataded
Sow=icad tom Teat hem Bars Dulay Roies and Eligitasey Aulm 1RO S HU0eTT MR Mt
Rogistration
Upload Institutions, Create/Modify Create/Modify
User and Students Institutions B S ™ enidaiite
P
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oSN ratet

Upload Explicit Upload

Pl Create/Modify
Student Eligibility StudentGroups StudentGroups

Upizez @xLot utent eligsdity for siammenn Uploss hie that sscoats
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Navigating ART

Home Screen

inistration and Registration Tools . yas: D Tenant B Logout

Assessmenss
Select Add/Modify View
Assessments Assessment Information Participation Reports
I | i
Salett » Mt 12 AQq Assmterment Winszer Osponusmes View iummary a~g dataded
Sow=icad tom Teat hem Bars Dulay Roies and Eligitasey Aulm 1RO S HU0eTT MR Mt
Rogistration
Upload Institutions, Create/Modify Create/Modify
User and Students Institutions B S ™ enidaiite
ey . Craste 2y b
—-., — dimeg Sacand e
L or 111}
Ustcad files for ematitutisrs. penantel and iuce™n S of moguly @ c"“.mod"y
fededing sccommsdations) sroch dusict ana User
wane inteemation
Crante Of MESIRy pacstrnel indtrmation
"OLINg rades
Upload Explicit Upload Create/Modify
Student Eligibility StudentGroups StudentGroups
or or
B
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Navigating ART
Left Navigation Menu

2
Balanced

o, M ~

A side 10 e ashadntia, )

v Select (el
%\W y e Test Spec Bank Assessment Search

Add/Modify

Assessment Search Filters
Information

Administration and Registration Tools

Subject Code:

\j Participation
=l

Reports

P - Upload Institutions,
o ul W Users and Students
 Somamen s

CC-TS2-11-12-TEST3--1 T4
Create/Modify

Uptond e Students

CC-TS2-1112-TEST3--2

= Create/Modify Total results found: 2
Users

Upload Explicit
Student Eligibility

Upload
Uplzez et B StudentGroups

E Create/Modify
StudentGroups

slide to view schedule options

v
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Slides 29-39
Information Only
Keeping AIM updated and

current will prevent the need to
use the information on these

slides.
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Test Registration Application
Registration Workflow — Search for Students

Regist Ea
Student Search

Search Fliters

21 Show students with accommoaation subjects that Don't malch assessments

Stale Abbrevialion”  Selett v Dstrict Identifier
Schoot lsentilies eorc Stugent ldentiner
Entry Grage Level Seiect v

4 New

Export All to Excel rt All to CS§ Search Results to Excel | Export Search Results to CSV

Studert | Organization | Nameof | Entry Grade
First Name Middie Name
identifer $ Name institution Abbreviation Level

STUDENT? Sampie Distrct Sample School MT

Tolal resufls found: 1




Test Registration Application
Registration Workflow — Add a Student

-

Cad
Student Search

Search Filters

| Show students with accommodaton subjects that Don't maich assessments

State Abbreviation | Sefect v| Distnct identifier
School Identiier Al Student ldentiner
Entry Grade Level | Seject v|

e

Export All to CSV | Export Search Results to Excel | Export Search Results to CSV

Stugent Organization Name of State
S v Last Name First Name Migdle Name Birth Date
Identifier $ Name Institution Abbreviation

STUDENT1 Sample Distret  Sampile School  MT Student Sample Mate 20060503 03 m

Total resulls found. 1
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Test Registration Application
Registration Workflow — Add a Student

Add Student Information

& Indicates raquirsd fiskd

* State Abbrevistion:

# School Identifier:

First Name:

Middle Name:

# External S5I0:

Hispanic or Latino Ethnicity:

American Indian Or Alaska Native:

Asian:

Bladk Or African Amesican:

White:

Mative Hawsiian Cr Cther Pacific Islander:

Demographic Race Two Or More Races:
IDEA Indicator:

LEPStatus:

Economic Disadvantage Status:

Migrant Status:

Accessibility Features

\‘} Subject

American Sign
Language

Color Ciosed

Contrast Language Mashing

Captioning Mode

Pearmissive

District Identifier:

# Student ldentifier:

Last Mame:

Birth Date:

#* Confirmation Code:

# Entry Grade Level:

* Sex:

Language Code:

First Entry Date Into US School:

Limited English Proficiency Entry Date:

LEF Exit Date:

Title 11l Language Instruction Program Type:

PFrimary Disability Type:

# Section 504 Status:

English Langusge Proficiency Level:

Print Streamiined Text to
Size InMertace Spesch

Tranaiation

Non-Embedded Designat

Suppors

Select...

Select...

Select...

Select...

Select...

Select...

Select...

ol

Non-Embecded
Accommodations




Test Registration Application
Registration Workflow — Add Student Accessibility
Resources
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Test Registration Application
Registration Workflow — Edit a Student Record

Regl [Zd
Student Search

Search Filters

| Show students aith accommodation subjects that Don't maich assessments

State Abbrevianon Sefect v Distrct laentlier eatch
School identifier oIt Studen! identfier
Entry Grade Levei Select b

Export All to Excel | Export All to CSV | Export Search Results to Excel | Export Search Results to C5V
|

1
Student Organaation Name o©f Fist Kame S e Entry Grade
identitier ¢ Name Institution Abbreviation Level

STUDENT? Sampie Distnct  Sampie School  MT

Total res




Test Registration Application

Registration Workflow — Edit a Student Record
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Test Registration Application
Registration Workflow — Create/Modify User

Administration and Registration Tools

IR STATE -1 * | oot

A

s3de 10 view scheduling opbons
v e

Asspasments
Select Add/Modity View
Assessments Assessment Information Participation Reports
o o an
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Test Registration Application
Registration Workflow — User

Searc

User Search

Search Filters

Geage

demoelire

Las
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Futy

Lant O Surmane
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ot}
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Gammn@os 42 24 s

At neIF R U@ eoonan
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Test Registration Application
Registration Workflow — Create a New User Account

Role Associations

= e S ——
. v

Seledt... v v

Seledt...

Administrator

Client Coordinator

. Content Lead

User Actions | pata Quslity Management Lead
District Coordinator
Psychometric Lead

School Coordinator

State Coordinator

Test Author

Test Authoring Administrator
Test Read Only

Test Registration Administrator
Test Specification Admin

Test Specification Read

Sync \/ Reset Password d \f Unlock User




Test Registration Application
Registration Workflow — Edit a User Account

Edit User Information % Indicates raquired sl




Test Registration Application
Registration Workflow — Delete a User Account

Edit User Information % Indicates rsquirsd fisi




Scheduling
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Estimated Timing Tables

Classroom
Activity
(administere
Performanc d prior to
e Task (PT) Total the PT)*

Computer
Adaptive

Test (CAT)

Content Area - hrs : mins hrs : mins hrs : mins

3-5 1: 30 2:00 3:30 :30 4:00
English
Language 6-8 1:30 2:00 3:30 130 4:00
Arts/Literacy
HS 2:00 2:00 4:00 130 4:30
3-5 1:30 1:00 2:30 130 3:00
Mathematics 6-8 2:00 1:00 3:00 : 30 3:30
HS 2:00 1:30 3:30 130 4:00
3-5 3:00 3:00 6:00 1:00 7:00
6-8 3:30 3:00 6:30 1:00 7:30
HS 4:00 3:30 7:30 1:00 8:30

> P measured
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Scheduling Considerations

® Computer Adaptive Test (CAT) must be
completed 45 days after started or close of test
window, whichever occurs first

® Classroom Activity must be completed no later
than 3 days before Performance Task (PT)

® Performance Task must be completed within 10
days after started

NFCAS !measured
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Session Preparation

® Download secure browsers on all
testing stations

® Test headphones, microphones,
appropriate technology

C 4 measured
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THE TEST ADMINISTRATOR
INTERFACE
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Test Administrator Interface

To access the Test Administrator Interface,
Test Administrators can log into the
Montana Smarter Balanced portal at:

https:\\mtsmarter.measuredprogress.org

AC P, measured
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Test Administrator Interface
Logging In

Username
Enter your email address

Password @
minimum € characters, inclsding

ons numbear |

Fbrgot Your Password?

E

If you can’t access the test administrator interface, contact the Montana Service
Desk can be accessed by phone or email: (888)792-2741 or 2
montanahelpdesk@measuredprogress.org P

N
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Test Administrator Interface
Overview

e, .

Sosson 1D

SortBy Geade & Subect # m

CLA Craoe ) (AT
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LA Grooe § CaT
TLA Grote § CAT
LA Crate ¥ CAY

et atons
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Test Administrator Interface

Navigation @ @@

Logoed mas: SchoolUser? Log Out

Smarter Balanced Assessments

Session 1D

p e S
Demo-1234 v A

OS!OD Session § © Student Lookup m 7 Refresh Now

i ~—

No students awaltng appeoval

Select 1 WL1) 10 De INCHSeT In yOur 13t KON

Son By Grade © Subject

€D mnstructions - Click to expandicoliapae

HaaTrowCouvs »

Students in your test session

Bl stocents n Sesson  Anoroved Recuests & = Sort Column By
¢ StudentName o State.SSID = Opp# o Test Test Settings Requests « Student Status ¢ Pause Test
STUDENT & ALSE909991542 1 G3 Math Standard Settngs i) started 1/14 Pause
STUDENT B ALGROHHSS1058 1 G3 Matn Custom Settngs “ started 0/14 Pause
STUDENT C ALSITIIHI0SEI 1 GIELA Standard Settrgs P2y started. 277 Pause

Smarter Balanced Assessment Consortum

v"\l"ll
opi.mt.gov

SUENCES W mecsued \ 48



Test Administrator Interface
Start/Stop Session

S014ct 17 WL1) 10 De INCIUERT In yOur eIl 0N

Sont By Grade @ Subject

€D instructions - Click to expand'collapse

Students i your test session
EJ stocents n Session  Ascroved Recuests

¢ StudentName o State-SSID
STUDENT A ALSE90999184)
STUDENT B ALLUYHISII05E
STUDENT C ALSIIII0553

4

."plnn

e

> Opp #

measured
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G3 Math

G3 Math

GIELA

Tost

Session 1D

¢ = Sort Column By

Test Settings Requests
Standard Settngs

L4
Custom Settngs “
*

Stangard Settngs

\

opi.mt.gov

Logoed mas: SchoolUser?

Demo-1234

Hep  LogOut 4

T —

No students awalng appcoval

« Student Status
siarted 114
started 0114

started. 27

HAaSrowCovmvs »

* Pause Test
Pause
Pause

Pause
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Test Administrator Interface
Student Lookup

Sassion 1D
[10-4B7R-123

N atadents ywabng mooves

7> Refresh Now

o ~—
Salect the Sestts) 10 De Included A pour test sasnon

Son By @ Grage Subject

GlELA

SNl Quick Search § Advanced Search |

1. Enter Search Parameters 2. Search Results 3. Student Detalls
nay - a T
@ Use the drop-down menus (o select the Distrct Cick on the binoculars 1o view details for that student Camebell: Jane
Student] School, and Grage for your search A First or Last Bathaay 10731569
il sse] NNAME IS required Mare Iefo  Sule-550 Lastlame Festhiame  Grade Qrwe. 05
2 N 6% 55395 A)1212624%35  Compzek  J 05 Shock AIR
AR SCHOOL (Ai_39%_36559%) - M Ai212ess evpzek  Jare ’ e CL S esane
Grade 5 - Y AMSTE2EI2788 Campteld  mon b1 Disvic AR
- OB TRICT1A)_S95
;;:?m R $  Ans30a235 Campoed Jeas o8
Last ame [ ALTDETIIANG  Campzel  Jemtwne L1
Campoeld
M  Ar1028377783  Cempsed  Jewy o8
f_)QafCh “ ALIDE3ETIT QY Compael J0aLhan 1
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Printing Test Session Information

MontCAS gmeasured
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Create a Test Session

« Student Lookup

Select the testls) 10 be Included In your test session.

Sort By. Grade © Subject O Select Al |

« Approvais (0) ||

No studenis awating approval

measured
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Student Lookup

m Quick Search IAdvanoed Search

1. Enter Search Parameters 2. Search Results 3. Student Detalls
Use the drop-down menus 1o select the Distnct, Cick on the binoculars to view details for that student. ot ane
School, and Grade for your search A First or Last ‘ : : Bathsay 021569
Name Is required Mare lefo  Sute-$50 Lastlame Festliame  Grade Grnte. 05

AR SO0, 308 d B TSNS, (o (e P

Grade 35 - §4  AISTEIS2NES Campted  imon o5 Svid AR

First Hase OIS TRICTAI 8953

Erter s Frst N $  AME32103235 Campoed e 1

Last Name $  AR0sTI23113 Campser Jemne as

Cancbel 5.

s M 41028377783 Cempzed  Jemy (]

[f_ea@ $8  AMa0e8ETITat Compzer  Jonathan 06
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Approving Student Entry

Approvals and Student Test Settings

State-SSID

STUDENT & 4159939391842 1 StardwdSetngs | SewEaDeiwls | | ¥ Aporove | ¥ Deny |

‘G3Math | N ‘ N
Student Name State. SSID Opp # Test Settings Action
STUDENT B 2155959391008 | StardwdSettngs | SewEckDetsm | |V arprove | |* Deny |
STUDENT C 2138569390552 1 Custors Settngs | SeeEsDetss ¥ Apgrove | % Deny |

CAS (p7 measured
- == progress.




Denying Student Entry

v Approve All Students i £ Refresh laeBone

: Approvals and Student Test Settings

G3 ELA
Student Home State-SSID Opp # Test Settings Actiog

STULENT & AL58%E939184) 1 Stardard Settings SouTtat Datnin ¥ Approve | ¥ Deay

Deny entry to a test session in these

circumstances:

* The student is not supposed to enter this session.

» The student’s demographic information is incorrect

* The student’s required accommodations are incorrect.

MontCAS p measured . 55
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Editing Student Detalls
See/Edit Detalls

Approvals and Student Test Settings v Approve All SIS x Done |

G3 ELA
Student HNome State-SSID Opp # Test Settings Action

STULENT & ALS8E3939184) 1 Stardard Settngs ~ SeeTta Datein v Approve l ¥ Denty !

Approvals and Student Test Settings 7 Approve All Students | £ Reiresh | »

Test Settings for: STUDENT C

G3 ELA
Student Name State.SSID Language: English
Print Size:  No defaultzoom applied
STUDENT A ALS9999991843
_ Color Choices:  Black on Rose
G3 Math Print on Request: None
Student Name State-SSID '
| ¥ Set & Approve | | v Set | | x Cancel
STUDENT B AL89939591086

You must select [Set] or [Set 3 Approve] to confirm these test settings. Use [Set] 1o confirm
the settings and return to the main Approvals screen to approve this student

. measured
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Editing Student Detalls
Turn Settings On and Off

Approvals and Student Test Settings

G4 Math Practice Test

Student Name State-SSID

Word List  English Glossary v

Striethrough:  True v

American Sign Language:  Off v
TestShekt  Standard Test Shell -

Masking: Masking Not Available v

Mark for Review: True v

Print on Request:  None he
Expandable Passages: Expandébie 'P'assages On ~

s

Color Choices:  Black on White -

Highight:  True -

| v Set & Approve | | ¥ Set | | x Cancel]

You must select [Set] or [Set & Approve] to confirm these test settings. Use [Sef] to
confiem the settngs and return to the main Approvals screen to approve this student.

Y 4 measured
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Monitoring Student Status

Test Settings
Standard Semngs
Standare Semings

Custom Sebegs

2 measured
- progress..




Print on Demand

Students in your test session
Il Stucerts inSession = Sort Conmntry [N = New Request

o StudentName ¢ SSID e Oppt o JTest Accommaodations R
PARNCUTT, DANELLE 9909990322 1 Orade SELA  Standwa Sefongs "
GARDNER JAMES 9906593373 1 Grade & Mmh  Stanclard Settings =Y

#

Leyva-Ortiz, NORMA 99999593527 1 Giade 3 Maty  Standwd Setlings o Pt

Student Print Request(s) For: m
Name STUDENTC SSID 9999999127

This page dispiays a request for each pas: that a student would kke panted Cick
[Approve] ff you approve the pant request, of ] 4 you do not

Note: Click brings up a Print Preview page based on the browser are
umacmntom’mp.:oplosmuumwmmm -

New Requests  Date & Time of Request
|'Aoorm| [IMJ Passage for Roms 515 §272011 113652 AM
(v Agprove | | X Deny | tems 272011 113708 AM

4 measured
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Pausing and Stopping Sessions

Students in your test session
Il Stucerts inSession = Sort Conmntry [N = New Request

Accommodations _ Requests ¢ SlminnLSmn Pa

¢ StudentName ¢ SSI0 e Opp# o Jest
PARMCUTT, DANELLE 9909999522 1 OredeSELA Standwd Setongs "
GARDNER JAMES 9906593373 1 Orade & Mmh  Stanclard Settings =Y

(2]

9959953927 1 Grade 2 Math  Standad Setfings Pt

' My O Aacncinm
) Stop Session

P measured
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Transferring Sessions

Importa
This user curr has an active test session. Enter the Session ID to continue administering the
session uter/browser. [Message Code: 11604] ‘

» Logout

NTCAS zmeasured
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Logging Out of the TA Interface

Important!

You are about to log out of all online systems. Your test session will be stopped and your 3
in-progress tests will be paused. Click [Cancel] to remain logged into this system or click [Log 0
ext all systems. [Message Code: 10507]

x Cancel | | x Log Out




Troubleshooting

Description What to Do

What should | do if a session Log in and start a new session. Provide the
ends? students with a new Session ID.

What should | do if a student gets | If a student’s test session is interrupted, the
logged out of a test while a session | student should log back in and rejoin the

is still active? session.
What should | do if forbidden The Secure Browser will not allow the student
applications are running? to begin testing if forbidden applications are

running. You will see messages advising you
which applications must be closed before
testing can begin.

What should | do if the computer Force quit the Secure Browser and log back
freezes? in. For instructions, refer to the Test
Administration Manual.

SMONICAS g, measured N =

opi.mt.gov



THE STUDENT INTERFACE

~ MontCAS gmeasured
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Student Loadin

Please Sign In

First Name:
State-SSID:

Session ID:

e zmeasured——- )



Issue

Student first name and
SSID do not match what
Is in the system.

Login Errors

Error Message

Please check that your
information is entered
correctly. If you need help,
ask your TA.

What to Do

Verify that the student has entered
the correct first name and SSID.
You may need to use the Student
Lookup Tool, which is located in the
TA Interface, to verify that the
student is in the system.

Student enters the
Session ID incorrectly.

Session ID does not exist.

Verify that the student has entered
the correct Session ID with no extra
spaces or characters.

Student enters an SSID
for an incorrect or
expired session.

The testing session is
closed.

Ensure that the student enters the
correct Session ID for the current
session. If this does not work, verify
that your session is open using the
TA interface.

4 measured




Student Login and Test
Selection

' Is This You?

Please review the information below. If all of the information is correct, click [Yes]. If
not, click [No].

First Name Anne )

l

School: Demo School

State-SSID: 123456789
Grade: 06

(o) (oo

|

__MoniC S gy measured |



Student Login and Test
Selection

Your Tests

Select a test.
This is opportunity 1 of 50 This is opportunity 1 of 50
Start G7 Math Performance Task Start G7 ELA Performance Task
This is opportunity 1 of 50 This is opportunity 1 of 50

q Back to Login ]

AS =4 measured
= ¥ progress.



Login Confirmation

Is This Your Test?

Session ID: 10-4B7R-124

G3 ELA
Color Contrast: Black on White

Language: English
Print on Demand: None
Print Size; No default zoom applied

Text-to-Speech: No Text-to-Speech

Is the test listed above the test you want to take? If it is, click [Yes, Start My Test]. If not, click [No].

Yes,Stort iy Test (N




Sound Check

B

rSuund Check: Audio Problem

ﬂell the Test Administrator that you have an audio problem. Playing and recording sound is required for
this test.




Help Guide

(State-SSID: GUEST) G4 Math Practice Test (0 out of 27) Quuuons

Q Q @ i e ’

ZOOM OUT

SAVE PAUSE BACK NEXT

"
(' | Anaw N =
Help Guide ®

Tanya ran 400 meters on Tuesday. She ran 800 m Contents

o Overview of the Testing SHie

What is the total number of meters Tanyaranont] 228 @ reciosoesch
response box.

Overview of the Student Testing Site

(;aommmnpd:rm .
Zoom tuttire Pause
¥ Py test
4 = & » @ E

S ec— Connor is buying tickets to a play. The play he And his

sae costs $4.75 ticket. Connor has $26.08 in his pocke

What is the greatedt number of tickets nor can buy?

f lmuu | 4

4 measured
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Accessibility Resources

® Universal Tools
¢ Designated Supports

® Accommodations

NCAS gmeasured
rtonme | B2 DFOGTESS..



Test Interface

A hiccup happens when the diaphragm, a muscle side
your nbcage, contracts. Different events cause the
diaphragm muscle to tighten and shorten. For instance.
swallowing a fizzy drink bloats the stomach. The pressure
from the bloating causes hiccups. Another hiccup trigger 1s
eating spicy foods. Even being surprised or scared can give
you the hiccups!

When a hiccup strikes, it also affects the throat and
upper body. The hiccuper takes m a quick breath. The back
of the hiccuper’s tongue moves up, and the throat clamps
down. This 1s what makes the /iic sound. Other muscles in
the neck and chest shorten and tighten. Finally. the
hiceuper’s heart slows for a moment. Then, after a few
seconds, the whole process starts all over again. Hic! Hic!

measured
& progress..

1

Describe Mallory Kievman's personality using information from the text to support your
answer.

Type your answer i the space provided,




Test Pause

Attention “organic,” “green,” and

“Sustainability” is a popul Are you sure you want to pause the test? If you pause your test for more
days, but what exactly does i than 20 minutes, you may be unable to make changes to questions that

you have already answered. Ask your Test Administrator before pausing
to the Envxronmenml Prote your test. [Message Code: 108 ]l

out

- " ‘these products
ﬁllﬁllmgthesocml,economlcandothct : : : —
requirements of present and filture generations.” © because the use of these words by manufacturers may be misleading
As the idea of living a sustainable lifestyle has
‘become more widespread in recent years, G- Al ’ & P
consumers have begun to demand that the
products they buy are produced in sustainable Read this conclusion and the directions that follow.




Test Pause

Rules:

® For performance tasks and for CAT assessments that have been
paused for less than 20 minutes, students returning from a break in
testing can revisit any items in the current test segment and change
their answers if desired.

¢ Students taking a CAT assessment who have paused their tests for
longer than 20 minutes may only return to the most recently visited
page containing unanswered test items in the current test segment.
They may change any answers present on this page, but may not
access any items on previous pages or in previous segments of the
test.

¢ If all items on the most recently visited page were answered prior to
pausing, the student will resume the test on the next page with
unanswered items, and will not be allowed to access previous page

=78 ments of the test.
HCAS measured

== Progress..



Test Timeout Due to Inactivity:

As a security measure, after 30 minutes of test inactivity, students
are logged out and their tests are paused automatically.

Inactivity is determined by whether or not the student is interacting
with the test by selecting answers or using navigation tools. Clicking
an empty space on the screen is not considered activity.

Students will receive a warning message prior to being logged out,
and must click OK on the popup within 30 seconds in order to avoid
automatic logout and pausing of their tests.

If a student’s test is paused due to inactivity, the same rules apply as
when the student intentionally pauses the test.

IMEntCAS p measured
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End of Segment

f Attention

You cannot come back to this part of the test. Are you sure you want to
continue?

-

~ MontCAS P measured .




& Q

special! Onions and
However, the biggest di
be. Ingredients and time are

Source 2

Test End

make thc sauce splcy mstead of sweet. Addmg meal like clnckeu m”-f.l
ere.

nce comes with how long the sauce simmers on the stove. The longer it coo
the secrets to Italian sauces.

IIQOL“&

A 1;.

Imilbaviscvmiliond ointidiendp s bo submitind.

cooks, 'tffe more flavorful it will

One of the best things about cooking Chinese food is the variety. ‘I‘hemaresomm_xxdxﬁ'mmopuonsmatmseasytocreatea

delicions meal in no txmet As

is getting the sauce just ri
satice spicy.
needs 1o cook
stirred mto the sauce. Servi

Give two details, one from each

Attention

You have answered all the questions in this test. When you have finished
checking your answers, click the [End Test] button. [Message Code: 10915) Hives great :3] . I

of making Szechuan beef
ar. This is what makes the
olive o1l. The mixture
it is done. the beef is

Type vour answer in the space provided.

4
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Test End

You have reached the end of the test.

4 measured




Classroom Activity

® Gives context to the Performance Task
® Approximately 30 minutes long

® Students who miss Classroom Activity

NTCAS zmeasured
‘ - progress..



Practice and Training Tests

® Practice Test

® [or teachers, parents, and students
® Aligned to Common Core Standards
® | ong
® Practice in content
® Answer keys and rubrics
® Training Test

® Short

® Practice in using tools and features

~ ® No answer keys or rubrics




Note Taking

® Classroom Activity

® Students may take notes during the Classroom
Activity, but they must be destroyed after the activity

® Notes on the board and other materials used during

the Classroom Activity may not be used during the
Performance Task

® Performance Task

® Students may take notes during the Performance task but may
not take them with them or use them again

® Must be stored securely when not in session

® Must be destroyed securely upon completion of the
Performance Task

N

IMEntCAS p measured
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Test Security

® TAs: Maintain Test Security during session
® |n event of test security incident
® Make note of item number student left off on
® Immediately contact System Test Coordinator
® Follow instructions given by System Test Coordinator

® STCs: Maintain and Report Test Security
® Notify OPI immediately by phone or email
® Follow OPI instructions

® Submit Testing Irregularity Report on MontCAS Online
Reporting System.




Security Procedures

As a Test Administrator, you may be tasked
with some or all of these activities:

maintaining a secure testing environment;
making sure printers are secure,
securing test materials and student information;

maintaining security of usernames and passwords;
and

reporting potential test security incidents.

Additional information about security can be found in the
Test Administration Manual as well as at

tp: ./lopi.mt. qov/currlculum/MontCAS/#qpm1 8 .

MontCAS p measured
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http://opi.mt.gov/curriculum/MontCAS/#gpm1_8

After Session

® Collect all student login cards and
notes and store securely

® Make sure all students are logged off

. MontC S gy measured |



End of Test Window

® \When all students have submitted their

tests:

® Destroy al

® Submit on
® Tests wil

notes, login cards, materials, etc.
Ine Test Security Agreement
not be scored until Measured

Progress receives it

measured
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Further Information

Office of Public Instruction

® Judy Snow — (406)444-3656 — jsnow@mt.gov

® http://opi.mt.gov/curriculum/MontCAS/#gpm1_8

Montana Service Desk

® Montana Service Desk can be accessed by phone or email:

(888)792-2741
~montanahelpdesk@measuredprogress.org



mailto:jsnow@mt.gov
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